
Applications are invited from Pakistani nationals on a one-year contract 
(with prospects for extension) for the following posts based in Islamabad:

Must-haves:
· Masters/BSc degree in English Language and Literature
· 5 years’ experience in magazine/newspaper/journal publications

th· Experience with the Chicago Manual of Style (16  Edition)
· Familiarity with IPRI’s work and international relations issues 
· Proven  ability to meet tight deadlines

Preferred:
· InDesign and Photoshop proficiency
· Experience with publishing tools
· Packaging (headlines and art) 

Responsibilities:

· Fact-checking and reference standardization (under the auspices of 

Chicago)

· Maintaining publications data

· Editing for syntax and substance 

· Ability to produce 1000-1500 word press brief without compromising 

nuance, objectivity and time

· Copyediting (under the IPRI house style and common sense)

IPRI is seeking a creative, results-driven and detail-

oriented individual to serve as an Assistant Editor

VACANCY FOR ASSISTANT EDITOR

Interested applicants should send the 

following attachments to: 

editor@ipripak.org

· A cover letter
· A one-page résumé
· Two writing samples: one on a current issue no 

longer than 800 words; and the other an 

excerpt of past, preferably longer work
· 2-3 professional references
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S.No. No. of Posts Type of Post Qualications/Experience

1 1 Senior Research Fellow
(Equivalent to BPS-20 plus rental 
ceiling of Islamabad)

· PhD (Social Sciences).
· 10 years’ experience in teaching/research work in a national or 

international organization.
· 5 research articles published in HEC recognized journals
 (Category Y and above).

2 1 Consultant 
(Equivalent to BPS-20
plus rental ceiling of Islamabad)

· PhD (Social Sciences).
· 7 years’ experience in teaching/research work in a national and/or 

international organization. 
· 3 research articles published in HEC recognized journals 

(Category Y and above).

3 1 Research Fellow 
(Equivalent to BPS-19            
plus rental ceiling of Islamabad)

· MSc/MPhil (Social Sciences) from HEC recognized university.
· 7 years’ experience in teaching/research work in a national and/or 

international organization.
· 3 research articles published in HEC recognized journals 

(Category Y and above).

4 1 Assistant Research Ofcer
(Equivalent to BPS-17    
plus rental ceiling of Islamabad)

· BS/MA/MSc (Social Sciences) from recognized university.
· 1 year experience in research work.
· 1 research publication in HEC recognized journal 
 (Category Y and above).

5 1 Junior Consultant 
(Equivalent to BPS-17    
plus rental ceiling of Islamabad)

· BS/MA/MSc (Social Sciences/Economics) from recognized 
university.

· One year research experience. 
· 1 research publication in HEC recognized journal 
 (Category Y and above).

6 1 Assistant Editor

(Equivalent to BPS-17

plus rental ceiling of Islamabad)

· BS/MA/MSc (English) from HEC recognized university.
· 5 years’ experience in magazine/newspaper/journal publication 

preferable.
· Strong writing, proofreading and reference standardization skills.

· Experience with MS Ofce and publishing tools.
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Phone: +92 51 9211346-49; Fax: +92 51 9211350; Website: www.ipripak.org 

SEND DETAILS TO:

S.No. No. of Posts Type of Post Qualications/Experience

1 1 Administrative Ofcer

(Equivalent to BPS-18 plus rental 

ceiling of Islamabad)

· BS/MA/MSc from recognized university.

· Retired Major/Lieutenant Colonel or equivalent from the 

Armed Forces or ve years’ experience of administration 

of an autonomous/semi-autonomous organization.

 · Prociency in Computer skills.

2 1 Media Coordinator & Protocol 
Ofcer
(Equivalent to BPS-17 plus rental 
ceiling of Islamabad)

· BS/MA (Mass Communication, Journalism or Marketing).

· 2-3 years’ experience in media, public relations, public affairs, 

communications or journalism role.

3 1 Technician

(Equivalent to BPS-11 plus rental 

ceiling of Islamabad)

· FA/FSc

· Diploma in IT. 

· 3 years’ experience in computer hardware and 

networking.

Applications may be submitted by post latest by 10 May 2019 along with:

(i) Bio Data format available on IPRI’s website:  www.ipripak.org
(ii) 1 bound dossier of attested documents, containing CV, 2 recent photographs, CNIC, experience certicates, 

educational degrees/other testimonials along with  equivalence certicate in case of Foreign Degrees

· NOC from the Department and Educational Degrees/other testimonial will be demanded in original at the 
time of interview.

· Government employees have to submit NOC also. 
· The Institute reserves the right to increase, decrease or cancel any of the advertised post. 
· Only short-listed candidates will be called for written test and interview for which no TA/DA will be paid.

IPRI is an equal opportunity employer.
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